EMP Trust + JobTarget:
JOBTARGET Getting Started Guide

EMP Trust + JobTarget: Getting Started Guide

Make the most of EMP Trust JobTarget integration!

As an EMP Trust customer, you have access to a suite of tools to help
you make the hires you need.

Use this guide to get up to speed with how your integration works and
start posting jobs today!
Using JobTarget within EMP Trust: Initial Setup Steps

To begin using JobTarget to advertise your jobs from within the EMP Trust platform,
please follow the steps below to complete the initial setup:

1. Create anew job or Edit Job: Within EMP Trust, within the step “When/Where to
Post” you will see how to access JobTarget. S

2. Activate JobTarget Integration: Locate Choose job board package and check
“Post on JobTarget” to activate your account within JobTarget.

Choose where to post your job A
Select the type af posting and where to post your job

Post Internal
Let you post the job on Intranet (Inside organization)

ves @ Post External et .

S Let you post the job on career pages and job boards

Hold position after receiving qualified candidates
This will L A the job automatic dlly once the job Is filled with mentioned number of candidates
Confidential

Only visible to admins and members of Hiring team. Other members can't see the Job nor refer candidates.

Choose job board package ~
Select which job board package to post your job

Post on JobTarget

ce you publish the job, You will be redirected to a JobTarget Interface

Post on JobTarget + All Free Job Boards

Once you publish the job. You will be redirected to a JobTarget interface and also published to free job board

Choose Individual Job Boards

ou can choose individual iob boards and post
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Advertise Your Job

Navigate to an active requisition within your ATS or create a new requisition that
youd like to advertise.

How it works

1.  Open the requisition
+ Goto the list of all open requisitions within EMP Trust.

. Edit the job to get to the “When/Where to Post” where you will see
JobTarget as an option.

2. Access JobTarget

+ Locate the “Post on JobTarget” section within the requisition and click to
enter the JobTarget Marketplace. Here, you can utilize the Marketplace
User Guide for further assistance.

Learn more about choosing a diversified media mix to get in front of the right
audience here and how to choose the right job sites in Marketplace here.

Fdit a Job Advertisement

Make changes to how your job advertisement is posted. Avoid stopping a job
advertisement to edit the job, simply update the job requisition within your ATS.

How it works

1. Access the job requisition within EMP Trust: Make any changes within the specific
job and save within your ATS.

2. Updates: JobTarget is alerted of the changes and will send the job advertisement
changes to the job boards within 24-hours.
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Stop Your Job Advertisement

There are a few different options for removing your job ad from the job boards
you've posted it to.

How it works

Within EMP Trust

«  Update the job's status to closed within EMP Trust, which will remove it
from the job boards it is posted to.

Within JobTarget

«  Access JobTarget via EMP Trust and stop the job ad(s) individually if
you are not looking to adjust a status in EMP Trust.

JOB TITLE RECRUITER STATUS TOTAL CANDIDATES HIRED ACTION

=
_NET Developer
9003 - Northwest

OPEN 5 0

Work Model: Hybrid

Featured job

NET Developer
003 - Northwest
Work Model: Remote

Featured Job

NET Developer
% 003 - Northwest
Work Model: Remote

Featured job

Accounting Manager
o

=]

Repost
Copy
Hold this Job
Share job
Assign Vendor
QR Code

Hiring Team




@) JOBTARGET

Available Features

+ Performance Tracking: JobTarget monitors job seekers' clicks and completed
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applications once posted through the JobTarget platform.

+ This data can be conveniently accessed within the Reports App for a

detailed breakdown of applicant source information.

+ EMP Trust offers source reporting capabilities, allowing you to track clicks,
applications, and other relevant data to optimize your recruitment

strategy.

+ Easy Apply: EMP Trust customers can take advantage of the Easy Apply feature

Total Active (2) New (2) Review (0)

APPLICANT

Parvathy Mohanan
@ Alabama, Arizona, US

EXTERNAL

Dave Test

EXTERNAL

FILTERS APPLIED include auto rejected applicants X

Interviews (0)

Include Partially Completed Application X

Hire (0) Reject(3) Total Applicants (5)

APPLIED ON

04-5ep-2023

20-jul-2023

via JobTarget - jobTarget Programmatic

offered through JobTarget.

+ With Easy Apply, basic information from the job application, such as
resume, name, phone number, and email, will seamlessly integrate back
based on the setup of the specific job requisition.

+ Any required screener questions for your jobs will also parse back.

Not finding what you're looking for?

Visit our Help Centeror Create a Support Ticket Here
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