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Setup PostingManager Account for JobTarget.com
OneClick

Users can have multiple PostingManager accounts for JobTarget.com OncClick. While posting a job user can choose
which one to be used for the posting.

Existing JobTarget Account:

Use JobTarget Username, First Name, Last Name, and Title to create PostingManager account for JobTarget.com
OnecClick. Choose your password for PostingManager account for JobTarget.com OncClick which can be different
from the JobTarget account password.

“SSO OneClick” link will be appeared on the PostingManager Account page right after submitting the information if
the JobTarget account is valid and active.

Create New JobTarget Account:

Create a new PostingManager account for JobTarget.com with desired information.

Application will create a new JobTarget account with admin access when given the PostingManager account which
will be used to post a job.

Once the JobTarget account gets created, the “SSO OneClick” link for the given account will appear.

Note: Users will not be able to log into the JobTarget site using mention credentials, use SSO OneClick link or
JobManage URL that is found on the Posting & Account page.

Post requisition(s)

Manage posting via manage requisition:

Users with the right access can manually post requisition to JobTarget.com via manage requisition page.
Upon submission, the success/error message will be shown.

Posting to JobTarget.com is real-time, a link to manage the job distribution will be available right after a successful
posting.

Requisition will be keep getting submitted to JobTarget.com (via nightly cron script) until it's End Date (specified
during posting).

Any updates to requisition after its initial posting will be also sent to JobTarget.

Posting will be deleted from JobTarget.com when it reaches to end date or if requisition status gets changed from
open to filled/closed/any inactive status before its end date.

Users can also manually delete posting from the cross-posting page before its end date.

When deleted, all active distribution via JobTarget.com will be also taken down for the requisition.
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= Users will have to re-submit the requisition if it's get deleted.

Note: Link to manage the distribution on the JobTarget site will be also available upon re-visiting posting page for
the same requisition.

A selected account will be used for posting. In the case of multiple accounts, the

Account ves user needs to select one option from drop-down otherwise value will be pre-filled.

End Date Required Date to faxpire the ppsting within ATS. Default §et to 30 days from today. Users
can set it to the desired date to expire the posting.

Experience Optional | The number of years' experience necessary for the job opening

Job Function Optional = The OneClick ID representing the closest job function for this position.

Industry Optional  The OneClick ID representing the closest industry for this position

Job Type Optional | The status of employment

Duration Optional | The job requirements to be displayed on the job ads

Travel Optional ~ The amount of travel required for this position

Education Optional  The minimum education requirement for this position

Salary Type Optional  The salary type for the provided low and high salary

Entry level Optional Indicates whether the job is entry-level

Via Auto Cross-Posting:

= When enabled, requisitions with open/active status will automatically be sent out for posting via a nightly cron script.
= Account and option selected during the auto cross-posting setup will be used to post all open requisitions.
= Requisition(s) will get deleted when it's moved out of open/active status.

= Requisition(s) will start getting re-posted when it's moved back into open/active status.

Account Yes A selected account will be used for posting.

Experience Optional | The number of years' experience necessary for the job opening
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Job Function Optional | The OneClick ID representing the closest job function for this position.
Industry Optional | The OneClick ID representing the closest industry for this position
Job Type Optional | The status of employment

Duration Optional  The job requirements to be displayed on the job ads

Travel Optional ~ The amount of travel required for this position

Education Optional  The minimum education requirement for this position

Salary Type Optional  The salary type for the provided low and high salary

Entry level Optional Indicates whether the job is entry-level

Manage distributions for posted requisition(s) via ATS

For the requisition posted manually, the user will get a link to manage distribution right after a successful posting. Link
will be also available when the user re-visits the posting page for the same requisition, up until it's actively posted.

SSO OneClick link will be available for all valid/active accounts. Users will be able to manage distributions for requisition
submitted via a given account.
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Step 1. CrossPosting Setup

Path: Administration > Recruiting > Cross-Posting > Accounts

Crossposting Management

Company Information

CONTACT NAMF
CONTACT PHONE
CONTACT EMAI

CONTACT ADDRESS

Subscribed Sites

On this page:
= Manage company contact information.
= Manage Subscribed Sites.

= Manage Auto Cross-Posting.

= Use Site Selection to get the list of actively available Site(s).

Site Selection
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Step 2: Select Site(s)

Path: Administration > Recruiting > Cross-Posting > Site Selection

= Deltek enzion- P8 @ & A
Dashboard Employees ~ | Search. 2. X~
Administration | Recruiting / Cross-Posting / Site Selection
Crossposting Management
Subscribed Sites

Manage Crossposting Site Order

T Filter

TYPE
free O Pay © Distributor
SITENAME FREE REALTIME DISTRIBUTOR UR ESCRIPTIC
Jobfargel comOneClick @ v v http:/furmejoblarget comy  The GneClick network is a ane-stop shop for your recruitment advertising. Post to your favorite career sites ike Monster, Careerbuilder, Craigslist, JobTarget, and thousands of ather

free and fes-based sites with just OneClick.

¥ you da not currently have an with JobTarget, simpl d wish to use and an be created for you.
Mote: JobTarget.com anly supparts the US English (en-US) language,

On this page:
= All actively available sites will be listed.
= Use Filter to find JobBoard(s) by Name/Description AND JobBoard type Free/Pay/Distributor.

= Select the site to make it available for cross-posting.
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Step 3: Activate and Setup Site

Path: Administration > Recruiting > Cross-Posting > Accounts

= Deltek engisn - BB © & &

2. E-

Dashboard

Crossposting Management

Company Information

divyeshpatelkelark_adm@hrsmart com

CONTACT ADDRESS

279 W, Central Fpressviay
CONTACT CITY

CONIACT 512

™

CONTACT 2IP

75080

ERROR [
divyeshpatel sadming@hrsmart.com

SI1E MODL Site Mode option will be only availabie on development instance. On Production instance no
Dev Mode v such option will be availabl
Subscribed Sites
Site Selection
AETIE I i )
Targt.com GreClick = e
a1
Lozt ayme

On this page:

= Check box under Active column and submit to activate it.

= Check box under Auth Required column and submit to enable authentication prior to cross-posting.
= Link to manage AutocrossPost.

= Link to manage the account.

Note: Site Mode option will be only available on development instance. On production instance, no such option will
be available.
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Autocrosspost Setup Page

When enabled, all open jobs will be sent for posting with options selected on this page. All open jobs will be sent out for
posting through cron script every night, which will be distributed to JobBoard via another cron script. Job(s) will be
removed from the posting when it’s filled out/closed/move into inactive status.

= Deltek Encich- 0B O % &

Dashboard Employees ¥ arch. 2. ¥~

Auto crossposting settings for
JobTarget.cam OneClick

Please fill oul the jobs board specific fields listed below. For 2ulo woss posting, all jobs posted will use the SAME defaull information.

On this page:

= Manage auto crossposting options.

= Fill out all required field to complete the setup

= Use the Finalize button to submit the selections.

= Use the Stop Autocrosspost button to stop auto cross-posting.
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Cross-Posting Account Management Page

Add active JobTarget credential to set up cross-posting account if there is one, otherwise fills out the form and related
account will be created.

= Deltek

Dashboard Emplogess,_ =] Search 9. ¥

Crossposting Account Management

JobTarget.com OneClick

The OneClick netwark is a ane-stop shap for your recruitment advertising, Post to your favarite career sites like Manster, Careerbuilder, Craigslist, JobTarget, and thousands of other free and fee-based sites with just On=Click,

Ifyou do not currently have an account setup with JobTarget, simpl the username and pass: i an account will be created for you.
Note: JobTarget.com only supports the US English (en-US) language.

Add a new account

NEW NAME

NEW USERNAME

WEW PREFERRED LANGUAGE
English

MEW FIRST NAME

NEW LAST NAME
NEWTITLE
o Appty Changes -
wiso1
v
= Deltek Enisn- P2 @ # 2
Dashboard Employees ¥ | Seareh 5. 2

Crossposting Account Management

Add & new account

JobTarget.com OneClick

The DneClick network is a one-stop shop for your recruitment advertising. Post to your favarite career sites like Monster, Careerbuild:

aigslist, Joblarget, and thousands of other free ar

fee-based sites with just OneClick.

1f you do not currently have an account setup with JobTarget, simply enter the usermname and password you wish to use and an account will be created for you.
Note: JobTarget.com only supports the US English (en-US) language.

Changes saved successfully!
Edit existing Accounts

NAME
Test Account One

JSERNAME
testuser@deltek.com

PASSWORD

Test1234

REFERRED LANGUAG
english

FIRST NAME

Recruiter

o Apply Changes

vi6d
Lastayne:

On this page:
= Add/Edit/Delete accounts
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Name Yes PostingManager account name.

Existing JobTarget Username or desired Username to be used to register a

Username Yes
new JobTarget account.

PostingManager account password (for existing JobTarget account user can
Password Yes choose your password for PostingManager account, it doesn’t need to be the
same as JobTarget password).

Preferred Yes Preselected to English. JobTarget.com only supports the US English (en-US)
Language language.

For Existing JobTarget account use the same first name, for new account use

First Name Yes . .

desired value to be used to register new JobTarget account.

For Existing JobTarget account use the same last name, for new account use
Last Name Yes . .

desired value to be used to register new JobTarget account.
Title Yes For Existing JobTarget account use the same title, for new account use desired

value to be used to register new JobTarget account.

SSO OneClick - Single Sign On (SSO) link to log a user into OneClick.
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Authorization Requests

Path: Administration > Recruiting > Cross-Posting > Authorization Requests

11

When JobBord is set up with “Auth Required” option, all postings submitted by none admin users will be queued under

this page for admin’s approval. Admin can approve or reject postings.

= Deltek

Dashboard Ermplojassiiiv

Postings Requiring Authorization

1.2} & Logan Wolverine 09/11/2019 JobTarget.com OneClick

 Change Authorization

On this page:
= Manage posting authorization.

= Approve or Reject individual or all postings.

This page submits authorized jobs in real-time. This process can take 1-2 minutes, depending on the number of jobs submitted and their destination sites.

engish - P2 © & &

Dv ¥.
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Step 4: Cross-Post specific Job via Manage Requisition

Path: Recruiting > Requisitions > Manage Requisitions.

Deltek

< MainMenu

Employess ¥

Requisitions

Recruiting | Requisitions | Manage Requisitions

Requisitions .
S Manage Requisitions

Create Requisition

Manage Requisitions

Approvals T Fiter
Applicants
Candidates
| B Displaying 1250637 10 [ perpage
Résumés
Contacts
- B WODIFIED ¥ FOSTED *  F omsioN ~ 08 €00 e - Lok s TaUS * UTER ¥ -
Mon
CareerBuilder 4f5/2018  4/62018  DCCinema DCSalesl  DCSalesl  TESTDONOTAPPLY  Austin, TH73301US [ oo | Recruiter, i
Department DC Salles Manager fo X
Cinema # Edit
B Printor E-mail Job Details.
Onboarding U6NE  YEHNH  GP-Masemafilnc. GP-SAE 5 G s GP - Maserati Cutlet PH Philippines [_open ] copy
Abvertisement
Expertise 7 Flag Job as "Featured
125/2018  1/29/301&  VinethCrickel 199 1951 Coach Markham, ON L3F DA2 CA =1n
cademy
8 Sacial Media Sharing
202007 7202007 KMCHB- KM CHE- or  KM-CHB Long lsland United States of .
CADR CADIRL America T Screening Questionnaires
+rdd arésumé
T19f2017 GP-Maseratilnc.  GP-CLD 481 GP - Main Maserati Office United 17ind Matching Résumés
States of America Find Matching Employees
Run Monster Cloud Search
7i6/2017 T/6/2007  PEA-DS [ PR3 PBA Main Office - Philippines Makall (o ] a '
company Philippines EINotes & Transaction Log
QAdd Atachment
7/6/2017 PBA-DS PAQ2 P02 Autemation Scripter  PBA Main Office - Philippines Makati, & send to Referral Program
Company Philippines B 1ssue Vender Hiring Drder
send Job to Kinsk(s)
T6/200T i/sf2007 fef2017  PBA-DS PAOL PAOL e Software PBiA Main Office - Philippines Makat, [ open | decrutter Hinng H
Company Develope Philippines

On this page:

= Click on three dots from the last column to expand more options for selected jobs

= Use Cross-Post this Job option.

D- X~

'seonl
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CrossPost to JobTarget

Path: Recruiting > Requisitions > Manage Requisitions > Cross-Post this Job

= Deltek engish~ BV B @ & &

Dashboard Employees ¥ h 9. X.

Crossposting settings for TEST DO NOT APPLY DC-Sales Manager for Cinema

NOTE: Click on the help icon for site information.
] red are blank or

USE DEFAULT SYSTEM APPLY URI
® Yes O No

OB URL

vsqga hua hrsmart.compm_moduleeg-binjelick cgitiob._id=[% job_id 5]esite._id=[%site_id %]
E] JobTarget.com OneClick (-]
HCCOUNT *
|est Account One

ENDDATE®
B 10j0s2019

Increase End Dale by 30 days

EXPERIENCE

Select One

INDUSTRY

Seloct One

JOBTYPE

~Select One—

DURATION

~Select One—

—~Select One—

Select One

ENTRYLEVEL

Select One

On this page:
= Select JobTarget.com OneClick to post a job.

= Fill out all required fields and submit them for cross-posting.
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Successful Posting

Deltek i PO & &

Dashboard Employees + | Search. -
Crossposting settings for TEST DO NOT APPLY DC-Sales Manager for Cinema

Datavalidated successully. This job has been accepted for crosspasting.

JobTarget responded: Job posted sucoessfully. JobTarget JobD: 26511733,
Job Manage URL: hitps:/jtbosoowebuatOL jobtargst.com

1-ab63f3bafSad/26511733

NOTE: Click on the help icon for site information.

USE DEFAUI

SYSTEMAPPLY URL
® Yes O No
JOB URL
hitps:/jdivyeshL.awsqa hua hrsmart.com/pm_moduleseg] bin/click caiziob_id=[% job_id %e]ésite_id=[% sita_id %]

@ JobTarget.com OneClick e

ACCOUNT *
Test Account One:
END DATE *

B

Increase Lnd Date by 20 days

EXPLRIENCE
SelectOne i
JOB FUNCTION
~SelectOne-— i
INDUSTRY
SelectOne "
0B TYPE
~Select One-- .
DURATION
~select One-- .
RAVEL
~Select One-- .
EDUCATION
~Select One-- .
SALARY TYPE
Select One .
ENTRYLLVEL
Select One .

501

On this page:

= Users will get a link to manage distribution through JobTarget on successful posting.

14
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JobTarget SSO

Deltek

Dashboard Employess ¥ | Scarch...

Cr ing Account

JobTarget.com OneClick
The OneClick network is 3 one-stop shop for your recruitment advertising. Post to your favorite career sites like Monster, Careerbuilder, Craigslist, JobTarget, and thousands of other tree and fee-based sites with just OneClick.

Ifyou do not currently have an account setup with JobTarget, simply enter the pa ¥ n untwill
Hote: JobTarget.com only supports the US English (en-US) language.

you.

Edit existing Accounts

TestAccount One

' ME

testuser@deltek com

Test1234

PREFERRED LANG
English

Tme

Recruiter

Delete?

On this page:
= Use SSO OneClick to log into the JobTarget site to manage job distribution.

t'eon L

Dy -

visp1
Last syme
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